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Ariba Supplier Network Portal

Procedure to access
- Registration questionnaire invitation email
- Obtaining access credentials (Sign up and Log in)
- Registration confirmation email



Registration Questionnaire — Invitation email (1/2)

After the Percassi user started the Registration process, you receive an invitation email in order to respond to the questionnaire:

In this email you can find the details about the
“Supplier Registration Questionnaire”.

To provide your response at the questionnaire, follow
the steps below:

»  Clickon “Click Here” to get to Percassi
Registration questionnaire;

» Ifyoudidn’t get your invite, check junk email
folder or corporate junk filter;

»  Make sure that there are no blocks in your inbox
on Ariba email addresses for the correct
redirection of emails.

Invitation: Register to become a supplier with Portale Fornitori Percassi-TEST (Eemal) inbo: x

Utente Buyer «sdsystem-prodeus percassi-T.Doc2031040180@eusmtp.ariba.coms

PERCASSI

Register as a supplier with Portale Fornitori Percassi-TEST
Dear user,

Utente Buyer has invited you to register to Portale Fornitori Percassi-TEST.
Start by creating an account with SAP Business Netwaork.

Portale Fornitori Percassi-TEST uses SAP Business Network to manage its
sourcing and procurement activities and to collaborate with suppliers. If
Supplier Test 01 already has an account with SAP Business Network, sign in
with your username and password.

Click Herelto create account now

You are receiving this email because your customer, Portale Fornitori Percassi-TEST, has identified you as the
appropriate contact for this correspondence. If you are not the correct contact, please contact Portale Fornitori
Percassi-TEST.

Offices | Data Policy | ContactUs | Customer Support

Powered by SAP Ariba /\\
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Registration Questionnaire — Invitation email (2/2)

Clicking on the hyperlink, you are redirected to Ariba main page where, only for the first time, you can:
» Clickon “Sign Up” to create new account on Ariba Network, in case you don't already own one, or

» Ifyou already have one, click on “Log in” to establish relationship to Percassi with your account.

w Ariba Proposals and Questionnaires -
Welcome, Supplier Contact

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Percassi Management SRL - TEST on SAP Ariba.

Percassi Management SRL - TEST uses SAP Ariba to manage procurement activities.

Create an SAF Ariba supplier account and manage your response to procurement activities required by Percassi Management SRL - TEST.
Already have an account?|

About SAP Business Network

The SAP Business Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba solution your customers are using. Once you have completed the
reglstration, you will be able to:

- Respond more efficiently to your customer requests

= Work more quickly with your customers in all stages of workflow approval

= Strengthen your relationships with customers using an SAP Business Network solution

= Review pending sourcing events for multiple buyers with one login

- Apply your Company Profile acrass SAP Business Network, SAP Business Network Discovery and Ariba Sourcing activities

Moving to the SAP Business Network allows you to log into a single location to manage:

= All your Ariba customer relationships

= All your event actions, tasks and transactions
- Your profile information

- All your regisiration activities

= Your contact and user adminisirative tasks
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Registration Questionnaire — Obtaining access credentials — Sign Up (1/3)

If you don’t have an Ariba account you have to follow
the below steps after clicking “Sign up”:

»  Fillwith the mandatory information about your
company the section “Company Information”;

»  Fillwith the mandatory information about yourself
the section “User account information”.

Itis important to note that:

» Is automatically assigned as username the contact
email address (however, it is possible to change it
but will have to be an email format);

» Must be inserted and retyped for security a
password of at least 8 characters (including capital
letters and lowercase, digits and special
characters).

Create account

Fist, create an SAP ppler scceunt, then i requirea by SRL-TEST

Company information

Conpany e Suptar oL |

Couyegion: | oty 174

e[

[ine2

Postal Codecs | 20010

Ciry:* ‘ Milano.

State+ | Milan M -

ser account information

* indicates a required field

SAP Business Network Privacy Statement
Name:* ‘ Supplier ‘ ‘ Contact ‘

Email:* ‘ ‘

Use my emall as my usemame

Must be in email formai(e.g john@newco.com) (1)
Username:* ‘ test-supplier.contacti@test.com ‘ o

Password:* ‘ Enter Password ‘

‘ Repeat Password ‘

Language ‘ English o ‘

Email orders to:*
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Registration Questionnaire — Obtaining access credentials — Sign Up (2/3)

Now enter the product categories and the shipping location or
service in the third section “Tell us more about your

Tell us more about your business

business” (categories are the ones related to Ariba Network). Product nd Senice Caegorie: | Enter Produc and Snvie Categaris aia | o oo
In order to select correctly product categories: i sl i o e o D
Tex ID: ‘ Optional Enter your Company Tex ID number.

» Click on “Browse” (it is not possible to manually write a
category in the field but you must choose it from the drop-
down menu);

5 Enter your company's five to twelve-digit value added tax identification number. Do not enter
VatID: ‘ Optional ‘

dashes

Enter the nine-digit number issued by Dun & Bradstreet. By defautt, DUNS number is appended
@

DUNS Number: ‘ Optional.

with “T"in test account. (1)

» Click onthe “>”icon to select the desired product
category (click on any further “>"arrows to achieve the
. . Product and Service Category Selection
level of detail that corresponds to your business); -

Click the product and service category you want to add and click the + icon. Lower-fevel product and service categories are displayed after you click a product and service category. Cick OK to save your changes.

» Clickon “+” to add the products and selected services.

Browse Product and Service Categories pin? fing what you were fooking for? Try Search »

The selected product categories they will be visible in the s Fpngtiacrnes 5] 5 [ G s - —
“Selections” section (to remove a category from those ool N s s
select click in the relevant square aside and then on (et | Pt R ST— °,
“Remove”); e
»  Click “OK” to continue and confirm the selected My Selections (1
categories. [T ——_—
Repeat the same process as before for the product categories =T

to indicate the geographical area in which you provide service.
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Registration Questionnaire — Obtaining access credentials — Sign Up (3/3)

After having filled out all the previous sections you need to Accept Term of Use and SAP Business Network Privacy Statement.

Check the two boxes to declare have read and accept the conditions of SAP usage and privacy policies Ariba. You can click on the two links in
blue “Terms of use” and “SAP Business Network Privacy Statement” to have more information on this.

| hereby agree that SAP Business Network will make parts of my ([company) information accessible to other users and the public based on my role within the SAP Business Network and the applicable profile visibility settings. Please
see the SAP Business Network Privacy Statement to learn how we process personal data

|[| | have read and agree to the Terms of Use

» Oncedone, click on “Create Account and Continue to continue”.

‘ Create account and continue ‘

If the system detects potential duplicates for the supplier created (if already have an Ariba Account created in previously), click on “Review
account”.

Otherwise click on “Ignore”.

After that you will be automatically redirected to the system into the “Supplier Registration Questionnaire”.
PERCASSI A



Registration Questionnaire — Obtaining access credentials — Login

Clicking “Login”, in case you have already an account that you can used to log in Ariba Supplier Network and that can be linked with
Percassi, you will be able to see the page in which you have to insert your credentials (Username and password).

If you don’t remember your credentials click on “Forgot Username” or “Forgot Password” (link in blue).

w Ariba Proposals and Questionnaires -

Enter Your Account Information * Indicates a required fleld

You are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud. Enter your existing Ariba Commerce Cloud, SAP Business Network Discovery or SAP Business Network test account username and password. After you successfully log

in, your existing Ariba Commerce Cloud test account profile will become your Ariba Sourcing supplier test account profile.

Username: *

Password: *

Forgot Username
Forgot Password

Continue Cancel

After that you will be automatically redirected to the system into the “Supplier Registration Questionnaire”.
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Registration Questionnaire - Registration Confirmation Email

Once you have completed your Ariba Network Registration, you will receive a confirmation email with your username and the ANID
code associated to your account:

Welcome to the Ariba Commerce Cloud (Extemal) inbox =

lAriba Commerce Cloud <ordersender-prod@ansmtp.ariba.coms
tome -

PANN

Welcome to the Ariba Commerce Cloud
Your registration process on the Ariba Commerce Cloud for Supplier Test 01 is now complete.

Your organization’s account ID: AN11205409624-T

Your username: test contact@test.com

As the account administrator for this account, make sure to keep your username and password in a
secure place. Do not share this information.

If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can now
access and participate in the buyer's sourcing events. The Seller Collaboration Console provides a
centralized location for you to manage all your Ariba On Demand Sourcing events and buyer
relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profile information as part
of their Supplier Profile Questionnaire. When you access customer requested fields for a specific buyer,
you will see & pop-up page with that buyer's name; that page contains the buyer's customer requested
fields.

You can immediately perform administrative and configuration tasks such as creating users and
completing your company profile. If account administration is not part of your job responsibility, you can
transfer the administrater role at any time to another person in your organization whose responsibilities
are more in line with account administration.

Good to Know:

Your Ariba Commerce Cloud account provides a central access point to the seller-facing capabilities of the
following Ariba solutions:

« SAP Business Network Discovery ™ (Leads)
« Ariba Sourcing™ (Proposals)

s Ariba Contract Management™ (Contracts)
« Ariba® Network (Orders & Invoices)

You can start using SAP Business Metwork Discovery immediately and begin receiving notifications when
business oppertunities matching your commeodities are published.

Access to the Ariba Sourcing and Ariba Contract Management solutions requires an invitation from a
buyer organization using one of these solutions.

Next Steps:

Complete your company profile. Potential customers can search for and review seller profiles on
the Ariba Commerce Cloud. The more detail you provide about your company, its capab:
products, and services, the more effectively you can attract high-guality customers.
Create user accounts for employees who require access to the Ariba Commerce Cloud
capabilities.

Update your user preferences and review your notification settings.

Explore SAP Business Network Discovery to find and participate in business opportunities.
Search for new business opportunities and respond to any that match your commodity
classification and sales territories.

Download the app for easy access to key documents on your mobile device.

Explore the product documentation to find out more about user and administration tasks. To
access the help resources, log into your account and click Help = Product Documentation on
any page.

Thank you again for joining the Ariba business community through the Ariba Commerce Cloud.

Sincerely,
The SAP Ariba Team
hitps:/iseller ariba.com

You have received this notification because your email address, or a group email address that you belong to, is
specified in an Ariba account (AN11205409624-T).

If you do not want to receive future notifications, update the email addresses in your account or discuss this
with your company's Ariba Account Administrator. To update the email addresses in your account, dlick your
company name to expand the Administration Navigator in the top right corner and then click Notifications or
click here.

If you have any questions, go to the Ariba Help and Support .

For information on transaction thresholds, features, and upgrade pricing, go to Ariba.com .

Ariba, Inc., 3420 Hillview Ave, Bldg3, Palo Alto, CA 94304, USA
SAP Business Network Privacy Statement | Ariba Data Policy | Ariba Help and Support
If a customer-specific privacy statement applies to this processing of personal data, you can view it
when logged into your account.
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Registration Questionnaire

Registration questionnaire supplier response



Registration Questionnaire — Supplier Response (1/3)

After logging into the Ariba Supplier Network and after you have been redirected to the screen for completing the registration
questionnaire, you will be able to completeitin all its parts. The questionnaire at the moment is in status “Not Responded”.

If you don'tfillin all the mandatory fields in the questionnaire, the system displays an error message.

Ariba Sourcing

Go back to Portale Fomnitori Percassi- TEST Dashboard

Console

[£ Doc2031040180 - Supplier Registration Questionnaire

Event Details All Content

Response History

Response Team

v Event Contents
All Content

1 Internal information

2 disper
3 worklorce

4 Detall informalon

Name t

¥ 1 internal information

11 Legal name (ine 1) 'I Supplier Test 01
1.2 Legal name (line 2) |

1.3 Legal name (ine 3) [

Setlings

14 Legal name (line 4) [
15 Indicate the position held in the Company by the person wha filled out this form I
+Attach a file

16 Insert a Company presentation and informational materials of your Company

1.7 Enter the year the Company was founded expressed in YYYY [ ]

1.8 Enter tax information Country/Region: l (no value)

1.6 Does the Company belong to a Group or Holding Company? Unspecified ~ ‘

112 Attach Chamber of Commerce certificate (mandatory for Italian Gompanies) Attach a file

113 Email addresses for official communications

{administratives, ete.) Add Emall addresses for officlal communications (administratives, etc...) (0)

¥ 2 Geographical dispersion

#Show More

soset [ e

21 Registered office address Fostal Code [ 20010

¥ Mario Rossi v

Feedback  Help v

Desktop File Sync

House Number

2

o

12
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Registration Questionnaire — Supplier Response (2/3)

If you are sure that you have filled all the information required in the “Supplier Registration Questionnarie" you can click "Submit

Entire Response". Clicking this button the questionnaire goes to "Pending Approval" status and one user of Percassi will be able to
decide if Approve it or Deny it or request to you additional information.

‘ Submit Entire Response ‘

Registration Questionnaires
Title

End Time 4 Status
¥ Status: Completed (1)

Supplier Registration Questionnaire Doc2031040180 6/11/2024 11:46 AM Pending Approval

Instead, clicking the "Save draft" button it is possible to save a draft of the answers provided so as not to lose them but the
questionnaire will not yet be sent to the user of Percassi and remain in status “In Registration”.

l Save draft

Registration Questionnaires
Title

End Time Status
¥  Status: Open (1)

Supplier Registration Questionnaire

Doc2031040180 7/11/2024 10:41 AM In Registration
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Registration Questionnaire — Supplier Response (3/3)

If Percassi user request to you additional information you will receive a notification email as shown in the screenshot below and the
guestionnaire goes to “Pending Resubmission” status:

Action needed: Provide additional registration information to Portale Fornitori Percassi-TEST (@i oo In orderto update the “Supp[ier Registration Questionnaire”, after
Ariba Admiristrator -ne-<phy@susi arbecon- access into Ariba Supplier Network, and click it, you have to select

PE RCASS' the button “Revise Response”:
Hello Supplier Contact,
Portale Fornitori Percassi-TEST reviewed your registration and needs ‘

additional information before approval. Please provide the information
described in the following comments.

Comments:
Please provide more information

To provide this information, go to the registration questionnaire and update your

answers. . . . . . . .
After your submission, the Registration questionnaire will be
Click Here approved by Percassi user and the questionnaire goes to
Sincerely, [ A ”»” .
Portale Fornitori Percassi-TEST RegIStered Status-
You are receiving this email because your customer, Portale Fornitori Percassi-TEST, has identified you as the
appropriate contact for this correspondence. If you are not the correct contact, please contact Portale Fornitori
Percassi-TEST Registration Questionnaires -}
Title ] End Time L Status
Offices | Data Policy | ContactUs | Customer Support ¥ Status: Open (1)
Powered by SAP Ariba /\\ Supglier Registration Questionnaire Doc2031040180 TIS6107 2:16 PM Registered

PERBASSI*



Qualification Questionnaire

Procedure to access
- Qualification questionnaire invitation email
- Qualification questionnaire supplier response



Qualification Questionnaire — Invitation email (1/2)

Following approval of the registration process, you will be invited to the qualification process and receive an invitation email to
response at the questionnaire:

Utente Buyer from Portale Fornitori Percassi-TEST invites you to participate in this process: Qualification Process (Esmaly oo «

After click the hyperlink in the invitation email received, you
Q) e remenee=s B will be redirected to the Ariba Supplier Network log in page
PERCASSI in which you have to insert your credentials created in the
registration phase.

Hello Supplier Contact,

Please fill out the listed questionnaires and return them by the specified dates.
These questionnaires are necessary to complete the Qualification Process
process. Thank you for taking the time to respond to each one.

Process Overview

Process: Qualiication Process If you don’t remember your credentials you can click
Commeodity Categories: HSE - Health and safety training )
Geograpnical Arses laly “Forgot Username or Password” to recover it:

Process owner: Daniele Papini
Message: ¥ Ariba Proposals and Questionnaires + = @

Questionnaire Overview
HName HAssigned To HRespond By H

|Qualification @ I Gontact[12-Jul-2024 at 07:44]
SAP Ariba /\\

Click Hereffo view the process SAP Business Network for suppliers webinars

Best Regards, Supplier LOgil’I b Register or access on-demand webinars

SAP Ariba team specifically designed for suppliers to support
4 . them on their journey. These cover a range of
L i topics, across the various regions, and are

WAL relevant to both Enterprise and Standard
Miser Name accounts.

Password ’—‘
Learn Mare

Login

[Forgat Usemame or Password

PERCASSI$
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Qualification Questionnaire — Invitation emalil (2/2)

Please note that, differently from what was shown in the previous slide, if Percassi user invites a second supplier contact person
instead to the previous one invited to complete the questionnaire, this second person will receive the initial Ariba invitation email, in
which will have to click "Sign up" if don’t have registered accounts that can use to access the Ariba Supplier Network, or "Log in" if
already have an account and therefore credentials that can be used to access the system.

PERCASSI

Hello Contatto Due,

Portale Fornitori Percassi-TEST has invited you to complete a questionnaire.
This is required so Supplier Test 02 can do business with Portale Fornitori
Percassi-TEST.

Questionnaire Overview

Questionnaire name: Qualification Questionnaire
Respond by: Thu, 18 Jul, 2024

Comments: None provided at this time.

This questionnaire is part of following processes:

Process Process

Name Type Material| Commaodity|Region||Department|Owner

Qualification|[Qualification Daniele|
Hardware |ltaly Retail 3
Process Process Papini

Submit questionnaire

Best,

SAP Ariba team

57" Aviba Proposals and Questionnaires. -
Welcome,

Have a question? Click here 10 see a Quick Start guide.

Sign up s a supplier with Percassi Management SRL - TEST on SAP Ariba,

Percassi Management SRL - TEST uses SAP Ariba to manage procurement activities.
Creste an SAP Ariba supplier account and Manage your fesponse to procurement sctivities required by Percassi Management SRL - TEST. m

Aueady have an account?

About SAP Business Network

The SAP Business Network is your entryway to all your Ariba seller solutions. You now have a sinle location to manage all of your customer relationships and suppler activities regardiess of which Ariba solution your customers are using, Once you have completed the
registration, you will be able to:

+ Respond more efficiently to your customer requests
« Work more quickly with your customers in all stages of workflow approval
+ Srengthen your relationships with customers using an SAP Business Network solution

pending g events for multp o
« Apply your Company Profile across SAP Business Network. SAP Business Network Discovery and Ariba Sourcing activties
Moving to the SAP Business Network allows you to log into a single location to manage:

« Al your Ariba customer retationships

» All your event actions, tasks and transactions.
+ Your profile information

« All your registration actwities

+ Your contact and Lser administrative tasks

PERCASSI$
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Qualification Questionnaire — Supplier Response (1/3

In order to answer to the “Qualification Questionnaire” you have to log in to the Ariba Supplier Network with your credentials and in
“Questionnaires” section you can find the event. The questionnaire at the moment is in status “Not Responded”:

uestionnaires

Title L End Time 4 Commodity Regions Status

¥  Status: Open (1)

If you don't fillin all the mandatory fields in the questionnaire, the system displays an error message.

Console Doc2034144881 - Qualification Questionnaire @ ;ge;;;:inzg&a“:zz
Event Messages

Event Details All Content [=J
Response History

Response Team Name 1

v Event Contents 1.1 Do you have the DURC? If "Yes", please provide details

All Content ¥ 2 Economical and Financial Information
2.1 Attach last available balance sheet or revenues report +Attach a file
1 DURC
*
S —— )
Economical and

Finan... i *
2.3 Indicate last fiscal year revenues range Unspecified ~

3 References 2.4 Indicate last fiscal year revenues approved by shareholders in EUR (€) Year X

4 Compliance 25 Indicate second to last fiscal year revenues approved by shareholders in Euro (€) Year X - 1

5 Sustainability 2.6 Indicate third to last fiscal year revenues approved by shareholders in Euro (€) Year X -2
6 Cybersecurity 2.7 Indicate if in the last fiscal year your Gompany has made profit or loss
7 Gertifications 2.8 Indicate last fiscal year profit/loss in Euro (€) Year X

2.9 Indicate if in the second to Last fiscal year your Company has made profit or loss

2.10 Indicate second to last fiscal year profitloss in Euro (€) Year X - 1

PERBASSI%
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Qualification Questionnaire — Supplier Response (2/3)

If you are sure that you have filled all the information required in the “Qualification Questionnaire" you can click "Submit Entire

Response". Clicking this button the questionnaire goes to "Pending Approval" status and one user of Percassi will be able to decide if
Approve it or Deny it or request to you additional information.

‘ Submit Entire Response ‘ Questionnaires

Title ID End Time 1 Commodity Regions Status
¥ Status: Completed (1)
Qualification Questionnaire Doc2034144881 6/12/2024 5:14 PM All Commodities All AlLAll Countries Pending Approval

Instead, clicking the "Save draft" button it is possible to save a draft of the answers provided so as not to lose them but the
questionnaire will not yet be sent to the user of Percassi and remain in status “Pending Submission”.

Save draft Questionnaires =

Title ID End Time Commodity Regions Status

¥ Status: Open (1)

Qualification Questionnaire Doc2034664600 7/12/2024 5:21 PM All Commodities All AlLAIL Countries Pending Submission

PERCASSI A
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Qualification Questionnaire — Supplier Response (3/3)

If Percassi user request to you additional information you will receive a notification email as shown in the screenshot below and the
guestionnaire goes to “Pending Resubmission” status:

Action needed: Provide additional information to Portale Fornitori Percassi-TEST (Gl nor «

In order to update the “Qualification Questionnaire”, after access into
e s E Ariba Supplier Network, and click it, you have to select the button

PERCASS' “Revise Response”:

Hello Supplier Contact,

Portale Fomitori Percassi-TEST has reviewed your questionnaire and needs Revise Resp(]n se
additional information.

Questionnaire Overview
Q name: Q Q
Comments: Please provide more information

After your submission, the Qualification questionnaire will be

For more information or if you have any questions, contact Portale Fornitori

Percass- TEST approved by Percassi user and the questionnaire goes to “Approved”

Click Here to view the questionnaire. St at us:

This questionnaire is part of following processes:

;:”::ss ?y’:‘:'“ i : i i Owner Questionnaires =
ThsE- Thie ™ End Time 1 Commodity Regions Status
ifraining

- Itis also possible to review the entire “Qualification process” by

SAP Arbateam clicking “View” under “Supplier Lifecycle Processes” section below

“Qualification Process” :

Qualification Process =
Commodity Regions Departments Owner Status Action
HSE - Health and safety training Italy Retail Daniele Papini Qualification approved

PERCASSI$



Bank Information Questionnaire

Procedure to access
- Bank information invitation email
- Bank Information questionnaire supplier response
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Bank Information Questionnaire — Invitation email (1/2)

If the Percassi user sent to you “Bank information Questionnaire” you receive an invitation email to response at it:

Action needed: Complete questionnaire from Portale Fornitori Percassi-TEST (@il inbox «

Utente Buyer

tome v

N

¥

PERCASSI

Hello Supplier Contact,

Portale Fonitori Percassi-TEST has invited you to complete a guestionnaire.
This is required so Supplier Test 01 can do business with Portale Fomitori
Percassi-TEST.

Questionnaire Overview

Q ire name: Bank 1 Questionnaire
Respond by: 13-Jul-2024

Update Request Comments:

Submit questionnaire

Best,

SAP Ariba team

You are receiving this email because your customer, Portale Fomitori Percassi-TEST, has ideniiied you 2s the
appropriate contactfor his correspondence. If you are not the correct contact, please contact Portale Foritori
Percass+TEST.

Offices | Data Policy | ContactUs | Customer Support

Powered by SAPAriba /\\

& zf After click the hyperlink in the invitation email received, you

954AM (Ominutesago)  fr 6

will be redirected to the Ariba Supplier Network log in page
in which you have to insert your credentials created in the
registration phase.

If you don’t remember your credentials you can click
“Forgot Username or Password” to recover it:

[E7 Ariba Proposals and Questionnaires ~ (SN

SAP Ariba /\\
Supplier Login

User Name

Password

Login

[Forgot Usemame or Password

SAP Business Network for suppliers webinars

Regjster or access on-demand webinars
b specifically designed for suppliers to support
~ them on their journey. These cover a range of
topics, across the various regions, and are
‘ WL relevant o both Enterprise and Standard

accounts.
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Bank Information Questionnaire — Invitation email (2/2)

Please note that, differently from what was shown in the previous slide, if Percassi user invites a second supplier contact person
instead to the previous one invited to complete the questionnaire, this second person will receive the initial Ariba invitation email, in
which will have to click "Sign up" if don’t have registered accounts that can use to access the Ariba Supplier Network, or "Log in" if
already have an account and therefore credentials that can be used to access the system.

PERCASSI

Hello Contatto Due, 7 Aviba Proposals and Questionnaires -

Portale Fornitori Percassi-TEST has invited you to complete a questionnaire. Welcome,

This is required sa Supplier Test 02 can do business with Portale Fornitori

Percassi-TEST. Have a question? Click here to see a Quick Start guide.

Questionnaire Overview Sign up s a supplier with Percassi Management SRL - TEST on SAP Arba,

Questionnaire name: Bank Information Questionnaire Percassi Management SRL - TEST uses SAP Ariba o manage procurement activities.

Respond by Wed. 13 Jul. 6107 Creste an SAP Ariba supplier account and manage your response to procurement activities required by Percassi Management SRL - TEST. m

Comments: None provided at this time.
Already have an account? Login

About SAP Business Network

See guestionnaire The SAP Business Network is your entryway to all your Ariba seller solutions. You now have a single location to manage allof your customer relationships and supplier actvities regardiess of which Ariba solution your customers ae using, Once you have completed the
registration, you will be abe to:

+ Respond more efficiently to your customer requests
« Wark more quickly with your customers in all stages of workflow approval
+ Strengthen your relationships vith customers using an SAP Business Netwrk solution

Best, % pending g events for multiple buy B
« Apply your Company Profile across SAP Business Network. SAP Business Network Discovery and Ariba Sourcing activities
Moving to the SAP Business Network allows you to log into a single location to manage:
SAP Ariba team

+ Al your Ariba customer retationships.

« Al your event actions, tasks and transactions
+ You profile information

« All your registration actwities

+ Your contact and Lser administrative tasks
“You are receiving this email because your customer, Portale Fomnitori Percassi- TEST, has identified you as the
appropriate contact for this correspondence. If you are not the correct contact, please contact Portale Fornitori

Percassi-TEST.

Offices | Data Policy | ContactUs | Customer Support

Powered by SAP Ariba /N

PERCASSI$
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Bank Information Questionnaire — Supplier Response (1/4)

In order to answer to the “Bank Information questionnaire”, you have to log in to the Ariba Supplier Network with your credentials and
in “Questionnaires” section you can find the event. The questionnaire at the moment is in status “Not Responded”:

uestionnaires =
Title ID End Time Commodity Regions Status

¥ Status: Open (2)

Qualification Questionnaire Doc2034664600 71616107 7-32 PM All Commodities All AlL All Countries Approved
IBank Information Ouesnonna\rel Doc2035619644 7/13/2024 9:54 AM All Commodities All All All Countries Not Responded

If you don't fillin all the mandatory fields in the questionnaire, the system displays an error message.
= B . . . Time remaining
Console Doc2035619644 - Bank Information Questionnaire @ 29 days 23:50:41
Event Messages.
Event Details All Content =
Response History
Response Team Name t
1 Account owner "[\ ]

v Event Contents 5 Bank * l

.
All Content 3 Account type Unspecified v/
.
8 Payment method TIT Telegraphic Transfer <

®

9 Billing currency

*

10 Business certified email

11 If italian: Copy of Certified email sent to fomitori@percassi.it containing beneficiary attestation bank certification including IBAN and bank details
If not Htalian: Attach beneficiary attestation bank certfication including IBAN and bank details. Each data receipt must be verified through a phone call to the Percassi representative, guaranteeing the accuracy of the
information sent

#Attach a file

(*) indicates 2 required field

Submit Entire Response Compose Message Excel Import

PERCASSI$
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Bank Information Questionnaire — Supplier Response (2/4)

In “Bank Information questionnaire”, to question number 11, if you are:

» Italian: you have to send copy of certified email to fornitori@percassi.it containing beneficiary attestation bank certification
including IBAN and bank details.

> Notitalian: attach beneficiary attestation bank certification including IBAN and bank details. Each data receipt must be verified
through a phone call to the Percassi representative, guaranteeing the accuracy of the information sent.

Ariba Sourcing g —08

To insert a document click the link
“Attach a file”, then select the correct file
in you folder selecting “Choose file” and
at the end click “OK”:

Ga back to Portale Fomitori Percassi TEST Dashboard Deskiop File Sync

Console [ Doc2043620625 - Bank Information Questionnaire © ;;"[‘;;:;3,50 02

All Content L]
Name 1
1 Account awner

¥ Event Contents

Al Content " | unspectied

*Attach a file

8 Payment method

*| 0T Tetegraphic Transter

9 iling cursncy

o CorETCaon INCLIANG IEAN 2nd Bank Getal
ata receipt must be verified through a phone call to the Percassi representiative, guaranteeing the accuracy of the =Attach & file

‘CONtaINNg Denefciary aesta
ing IBAN and bank details. Eax

Submit Entire Response Save drat
|

Add Attachment

Enter the location of a file to add a5 an Attachment. To search for a particular fie. cick Browse... Wher

[ o I
PE

RCASSI A
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Bank Information Questionnaire — Supplier Response (3/4)

If you are sure that you have filled all the information required in the “Bank Information questionnaire" you can click "Submit Entire
Response". Clicking this button the questionnaire goes to "Pending Approval" status and one user of Percassi will be able to decide if
Approve it or Deny it or request to you additional information.

‘ Submit Entire Response

Questionnaires

Title D End Time | Commodity Regions Status
¥ Status: Completed (1)

Bank Information Questionnaire Doc2043620625 6/18/2024 3:04 PM All Commodities All AlLAll Countries Pending Approval

Instead, clicking the "Save draft" button it is possible to save a draft of the answers provided so as not to lose them but the
questionnaire will not yet be sent to the user of Percassi and remain in status “Pending Submission”.

Save draft . :
uestionnaires

Title |8] End Time | Commaodity Regions Status

¥ Status: Open (2)

Qualification Questionnaire Doc2034664600 Tiaf6107 7:39 PM All Commodities All All All Countries Approved
Bank Information Questionnaire Doc2035619644 T113/2024 9:54 AM All Commodities All All All Countries Pending Submission

PERCASSI A
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Bank Information Questionnaire — Supplier Response (4/4)

If Percassi buyer request to you additional information you will receive a notification email as shown in the screenshot below and the
questionnaire goes to “Pending Resubmission” status:

Action needed: Provide additional information to Portale Fornitori Percassi-TEST (sl inbox = In ordertou pdate the “Bank Information Questionnaire”, after
Ariba Administrator <ro-repy Sevetp arm com access into Ariba Supplier Network, and click it, you have to
tome «

select the button “Revise Response”:
PERCASSI

Hello Supplier Contact,

Portale Fornitori Percassi-TEST has reviewed your questionnaire and needs -
additional information. ‘ Revise ReSpon s5e ‘

Questionnaire Overview
Questionnaire name: Bank Information Questionnaire
Comments: Please provide more information

For more information or if you have any questions, contact Portale Fornitori
Percassi-TEST.

SlgkcHore to visw the questionnars After your submission, the Bank Information questionnaire will
be approved by Percassi user and the questionnaire goes to
“Approved” status:

Best,

SAP Ariba team

uestionnaires =
You are receiving this email because your customer, Portale Fomitori Percass- TEST, has identified you as the

:Z?LZZ:E‘TEEESTSH for this comespondence. If you are not the correct contact, please contact Portale Fornitori Thle 0 EndTime | Commedity Regions Status.

¥ Status: Open (2)

Oees | Date oty | Contact e | Costomer Suppor Bank Information Questionnaire Doc2035619644 10T 1226 PN Ul Commodites All AL AL Countries | Aporoved |

PERCASSI*
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Ariba Proposal & Questionnaire section — How To search Percassi

If after logging in to Ariba Supplier Network you see the general "SAP Business Network" page and instead want to access
the portal page where you can find questionnaires and events received from Percassi you have to:

> Click at the top left of the screen "Ariba Proposal & Questionnaire" instead of "SAP Business Network“:

Y7 [Business Network v] Standard Account | Get enterprise account | [l ¥ QoM

(SAP Business Network Discovery W‘

Home Workbench Catalogs v Assessments > Quick Links

7 | Ariba Proposals & Questionnaires | |- ¥ A & ol _ I
- & — P
4

Ariba Contract Management
< Leads In Location v By Product Q

A T Y
/ -3 oy
/ A e ‘2 v — i 4
Overview Getting startede

0 | 0 | 0 | =

Matched Leads Invited Leads Enablement Tasks

SAP Business Network

Last 90 days Last 90 days

> Select Percassi in the list of customers connected to your account:

W Ariba Proposals and Questionnaires ~  Standard Account TEST MODE

PORTALE FORNITORI PERCASSI-TEST

There are no matched postings

WELCOME TO THE PERCASSI| SUPPLIERS PLATFORM P E R c A s s l

PERCASSI A
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Ariba Support — How to contact Ariba

To request direct assistance to Ariba in case of log in problems into the Ariba Supplier Network portal, recovering
credentials, managing your created accounts, correctly registering on the platform and correctly viewing the Percassi

questionnaires, follow the steps contained in the guide below:

=0
PDF
—

How To contact ARIBA Support Team.pdf

We suggest to you to request telephone support from Ariba. Ariba support will contact you after submitting the form.

PERCASSI A
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